
  
PowerRecruiter.NET Application Summary:  

APPLICATION TABS OVERVIEW:  
There are 15 Tabs That Have Multiple Functions / Processes 
Overview Page: 

- Full Details of All Recruiters MTD and YTD Stats 
- Process Flow of Pre-hire Verifications for New Hires 
- Interview Schedules For Specific Logged-In Recruiters Candidates 
- Job Orders w/ No Coverage 
- Alerts, Reminders, Sales Call Backs  

Applicant Tracking: 
- Full Applicant Tracking 
- Note Tracking 
- Submittal History 
- RTS Tracking 
- Reference Check History 
- Black List Capability 
- New Hire Profile and Admin 
- Resume and Candidate Details  

Job Order Tracking: 
- Job Order Details 
- Submittal Statistics and Business Intelligence/History 
- Automated Recruiter Optional 
- Potential Candidate List 
- Submittal Tracking 
- Search Criteria Details 
- Real-Time w/ Website Job Classified  

Advanced Candidate/Job Searching Blasting Tool 
- Perform Mixed Matched Searches on Jobs / Candidates 
- Searches Can Be Generic or Boolean 
- Used for Sending Out Mass Mailers From Internal Database   

Mining/Blasting Tools: 
- Used For Sending Out Mailers to Potential Candidates From Internet Board 
- Also Used for Auto Inserting Resumes For Potential Jobs From Internet Board 
- Full Boolean or URL Searching capabilities  

Interview Schedule: 
- Used to Manage Interview Setups for Candidate 
- Full SMTP Alerts and Distribution to ALL Parties for Interview Alerts  



  
Recruiter Reports 

- Used For Recruiting Manager to Manage Day to Day Productivity of Recruiting 
Staff 

- Used For Comparing Recruiter Productivity History on Like Days, Weeks, 
Months, Quarter, Fiscal Years, Periods, etc.  

Billing: 
- Used for Weekly, Biweekly, Bi-Monthly, or Monthly Billing of Consultants (W2, 

1099, Corp to Corp) or Perm Fees 
- Auto-calculates Revenues, COGS, Gross Profit, Gross Profit Margins, 

Commissions (Sales/Recruiting)  

Admin: 
- Used to Manage/Add Fixed Data, Such as New Customers, Locations, Company 

Contacts, etc 
- Used to Manage Display of Overview Page 
- Used to Administer Recruiter Access, Accounting Access, Admin Access, etc  

Alerts: 
- Used to Add Shared Viewed Alerts, That are Viewed on Companies Overview 

Pages 
- Used to Add New Hires For Pre-Hire Verification Checks  

Sales / Lead Generation:  
- Data Scraped Off of RTS Application of References 
- Data linked to Applicant Who Named Reference 
- Full Contact Management and Reminder / Alert Solution for Call Backs  

Reports: 
- Full Company Profitability Reporting for Billing Periods 
- Commission Reporting for Sales and Recruiting Staff  

Export: 
- Used to Write Export Files to Send Billable Data to 3rd Party Accounting 

Software for Invoicing, Accounting Reporting, Such as P&L, Balance Sheet, etc, 
etc 

- Currently Supports Quickbooks IIF Files, and Can Make Compatible with Most 
Back-Office Applications  

Gtools: 
- Currently under Beta to Support Google Applications 
- Google Mail, Documents, Spreadsheets, Classifieds, Etc.     



  
Gmail: 

- Group Mail Section is Used For Sending Out Canned Sent Out Emails, Such as 
RTS, Job Offers, Reference Verifications, Timesheet Reminders, Other 
Reminders, Drug/Pre-Employment Verification Listing, Job Order 
Updates/Notifications 

- Code is Written to Pull Data From Job Orders, Candidate ATS, etc  

OTHER SOLUTIONS: 
GUI Job Order Distribution Emails: 

- All Job Order Distributions are Sent Out via HTML/ASP.NET App Links to 
Support real-time On-line Job Application Submittal and Candidate Referral 
Application.  

GUI RTS Applications: 
- All RTS are send via an ASP.NET Application for Real-time Data Accumulation, 

as well as Real-time Reference Verification Distribution and Accumulation 
- Data Also Feeds Into Sales Lead Generation Tool.  

GUI Reference Checking: 
- RTS Automatically Sends Out ASP.NET Reference Check Form to Candidate 

References, That He/She Inputs Into RTS.  All Reference Date is Distributed to 
Recruiter via SMTP and Stored in Database for Future Reference.  

Auto-Recruiter Stealth Mode: 
- This is a Stealth Mode Middleware, That Allows Our Mining / Blasting Process to 

Automatically Walk Candidates Through the Recruiting Due-Diligence Directly 
Through Our Application w/ NO Manual Intervention. 

- This Mode Will Obtain RTS, Run Reference Checks, Obtain Resume, and Notify 
All Required Parties.   

NEW TOOLS TO COME BY 05/2008 
Mining Agents: 3/16/2008 

- Nightly Schedule Internet Searches for New Candidates For Potential Jobs.  This 
Solutions Will Automatically Email the Candidates The Job Req From The 
Respected Recruiter and Auto-Insert Their Resume into The ATS  

Applicant / Customer Care Application: 5/2008 
- Create a scheduler to automatically send emails to candidates every 7-days w/ 

Open Job Updates and To Bring Them to Our Job Classifieds / Portal. 
- Create a scheduler to automatically send "30 Day Report" emails to Account 

Managers everyday For Customer / Job Order Follow-ups.   

Getting Started: 
- Fill Out Registration Form At WWW.PowerRecruiter.NET

 

http://WWW.PowerRecruiter.NET


  
- Login to PowerRecruiter.NET By Entering in Username and Password, This ID 

Will be Defaulted to Have Admin Level Access. 
- Once Logged In, Click On the Admin Tab. 

o From The Admin Tab, You Can Add Additional User and Denote 
Different User Security Levels (i.e. Admin, Recruiter, Accounting) 

o From The Admin Tab, You Can Also, Add Company Names, Client 
Contacts, Locations, and Manager Referral Fee Amounts. (You Will Want 
to Add New Locations and Company Names Prior to Adding a NEW Job 
Order!!)

  

o From The Admin Tab, You Can Also Manage The Number of Recruiters 
That You Would Like To Be Visible On You Overview Tab  

1) Adding A Candidate In the Candidate Tab: 
- Click On The Candidate Tab 
- Click The “Add Candidate” URL 
- Add Related Information On The Form, Name, Address, Phone, etc, etc, etc 
- NOTE:  When Filling in the “UNIQUE IDENTIFIER” Field, Please Make 

This a Generic Skill Set, Such As The Following (JAVA, .NET, UNIX, MCSE, 
HELPDESK, DESKTOP, CUSTOMER SERVICE, ADMIN ASSISTANT, 
PROJECT MANAGER, BUSINESS ANALYST, SYSTEM ANALYST, FILE 
CLERK, DATA ENTRY, TEST ENGINEER, etc, etc)  You Will Use This Same 
“UNIQUE IDENTIFER” Naming Convention in the “UNIQUE IDENTIFER” 
Section Of The Job Order Add Section, So You Want to Use Some Sort Of 
Standardized Methodology. 

- Once Information is Added To the Candidate Form, Click <SAVE> And A 
Record Will Be Created For You!!! IT IS THAT EASY!!

 

o SUBMITTING A CANDIDATE FROM CANDIDATE DETAILS

 

Go To The Open Job Order Section Of The Candidate Profile. 
Find The “UNIQUE IDENTIFIER” and The Respected Job Order 
ID and Click <Submit>  

o ADDING A Candidate On Billing (NOTE: Need Admin Rights)

 

Go Into The Candidate Tab And Find The Candidate That Will Be 
A Billed Consultant

 

Got To the New Hire Profile and The New Hire Admin Section and 
Add The Information Required. Your Should Fill The ALL Below 
Fields and Make Sure Billed, Current, and New Hire Is Checked!!

  

Company Name: 
Location: (Enter In City, State) 
Start Date: 
Duration: (In Hours) 
Salary Benefits: 
Pay Rate: 
Bill Rate: 
Overtime Rate: 
Sign Date:  
Recruiter Commission Pct: 



  
Sales Commission Pct:  
Recruiter: 
Sales Person: 

- The Rest Of The Fields Are Not Required, But You Can Fill In.  NOTE: If You Add A 
Candidate To Be Billed, Then You Will Be Able To Add Hours In The Billing Tab!!!

   

2) Adding A Job Order In The Jobs Tab: 
- Click On The Jobs Tab 
- Click The “Add Job” URL 
- Add Related Information On The Form, Company, Location, Salary, etc, etc, etc 
- NOTE:  When Filling in the “UNIQUE IDENTIFIER” Field, Please Make 

This a Generic Skill Set, Such As The Following (JAVA, .NET, UNIX, MCSE, 
HELPDESK, DESKTOP, CUSTOMER SERVICE, ADMIN ASSISTANT, 
PROJECT MANAGER, BUSINESS ANALYST, SYSTEM ANALYST, FILE 
CLERK, DATA ENTRY, TEST ENGINEER, etc, etc) You Will Use This Same 
“UNIQUE IDENTIFER” Naming Convention in the “UNIQUE IDENTIFER” 
Section Of The Candidate Add Section, So You Want to Use Some Sort Of 
Standardized Methodology. 

- Once Information is Added To the Jobs Form, Click <SAVE> And A Record 
Will Be Created For You!!! IT IS THAT EASY!!

 

o SUBMITTING A CANDIDATE FROM JOB ORDER DETAILS

 

If Candidate Is In The Candidate List, Simply Click Submit. 
In Order For A Candidate To Be In A Particular Job Orders 
Candidate List, The “UNIQUE IDENTIFIER” In The 
Candidates Profile Needs To Be The Same As The 
“UNIQUE IDENTIFIER” In The Job Order Details. 



   
2) Using The Advanced Search Tab: 

- On The Left Hand Side, This is Where You Search Your Candidates 
- On The Right Hand Side, This is Where You Search Your Job Orders 

o This Will Perform a Mixed Matched Search On The Respected Databases, 
So That You Can Send Out Mass Emails To The Queried Candidates for 
The Queried Job Orders 

o Or You Can Send Out Emailed Job Orders One at a Time By Pasting 
Their Email Address Into The Email Address Section On The Left 
(Candidate Side) and Entering in a Job ID That You Wish To Send To a 
Candidate on The Right Hand Side (Jobs Side) 

- On The Left Hand Side For The Candidates, You Can Also Perform Boolean 
Searches Utilizing And/Or’s.  So As You Add Criteria, The And/Or’s Drop 
Downs Will Pop Up For You.  (Try It, It is Easy) 

- Also, On Both The Left And Right Hand Sides, You Can Set Your Criteria To 
Search By All The Other Variables, Which Include UNIQUE IDENTIFIER, 
STATE, TITLE, etc.  You Can Also Mix-Match These Searches, Meaning 
Entering in a UNIQUE IDENTIFIER and a State, And A Job Title To Narrow 
Down Your Search. (Try It, It is Easy)  

3) Mining Tab: 
- For This Section, You Will Need a Monster.COM Client License And You 

MUST Be Logged In!! 
- Simple Enter in The Job ID From The Job Order That You Are Working On and 

Click Load.  Related Fields Will Be Populated Automatically From The Job 
Order. 

- Then, Simply Copy The URL from The Address Bar Of The Monster Resume 
That You Want Either Import Into PowerRecruiter OR Import Into 
PowerRecruiter And Send A Job Order Notification in the URL Field Of The 
Miner Application.   

o If You Click Submit with Email, The Monster Resume Will Be Added 
To The Database And An Email Of the Job Oppty Will Be Emails To 
Them From The Recruiter. 

o If You Click Search, The Monster Resume Will Be Just Added To The 
Database.  

4) Interview Tab: 
- In This Section You Can Search New and Old Interviews And You Can Add New 

Interviews 
- To Add An Interview, Simply Click “Schedule a New Interview” 

o Simply Enter In the Job ID and Click Anywhere on The Screen Outside 
Of The Field 

o Then Pick The Person Who Is To Interview, Enter In Pertinent Info and 
Click “Save” To Save The Record And Email The Recruiter and Account 
Manager The Interview Info.  OR Click “Save Without Email”, Just To 
Save The Updated Interview Info.   



   
5) Recruiter Reports Tab: 

- Very Easy, This Section Is To Track Daily, Weekly, Monthly, Annual Recruiting 
Activity Reports 

o Leave Recruiter Field Blank If You Wish To Run A Report On The All 
Recruiters or Select A Recruiter To Perform a Report On A Specific 
Recruiter. 

o Then Pick The Dates and Click <Search>   

6) Billing Tab: 
- This Is Used If You Are Managing Your Back Office Accounting / Tracking w/ 

PowerRecruiter.NET. 
- NOTE:  Please See “How To Add A Consultant Into Billing Section”, Since 

You Need To Activate a Consultant To See Any Consultants In The Billing 
Section.

 

- Pick a Billing Date, and (Note) Make Sure You Have a Burden Entered (i.e .10 
for 10%)

 

- Simply Add The Regular Hours Worked, OT Hours Worked, As Well As The 
Regular Hours Billed, OT Hours Billed and Click <Save>  

o Once You Save and Click Into a Record, You Will See All The 
Profitability, Commissions, Sales, COGS, Etc Stored For You.  

7) Alerts Tab: 
- This is Used For Any Shared Communication Alert That You Want To Send To 

Other Staff Members, Such As Background Verification Processes, etc, etc.   
- Also, Alerts are Automatically Generated For Users, When Job Order Criteria Is 

Changed.  (The Recruiter Will Automatically Be Alerted, If Pay Rate, Duration, 
Skills, Title, Descriptions, etc. Changes on Their Req. 

o Example: I want to track a Background Check For a New Hire:  I will 
Click The “Add Notification” URL 

o Then I Will Select The Users That I Wish To Receive The Notification 
(You can Select Multiple Users By Holding down The CTRL Button On 
Your Keyboard and Clicking Additional Users With Your Mouse) 

o Select a Due Date (Typically Consultant Target Start Date) 
o Create a Subject (i.e. Consultant Name – Background – Company Name 
o Add Details of What Background Process Needs to Be Run Prior To 

Consultant Start Date 
o Click <Save> 

Then All Partied Will Receive a Red Alert In their 
PowerRecrutier.NET Application Telling Them That They Have a 
“New Notification” and They can Go to The “Overview Tab” and 
Click “Refresh This Page” and Boom, it will Be There!!! EASY  

8) Sale Tab: 
- This Is Used For Sales Lead Generation.  This Information Is Accumulated From 

The Automated “Right To Submit” Application.  Please See Automated RTS 



  
- You Can Search This Database To Find Manager Or Other Related People To 

Cold Call Into Or Email Sales / Company Information To, So That You Can Sell 
Your Services.  

9) Reports Tab: 
- This Section Is Used To Generate Profitability Reports and Commission Reports 

For Your Staff, If You Are Using The Bill / Back Office Tools. 
- Select a Report Type 
- Simply Enter In a Billing Date (That Is The Same As A Billing Date They You 

Had Used in The Billing Tab To Enter In Consultant Hours), and Other Criteria 
That You Wish To Run And A Full Report Will Be Generated For You.  

10) GrpMail Tab: 
- This Section Is Used To Create Canned Emails That Are Used To Send Our 

Repetitive Emails To Consultants, Candidates, Etc. 
o Some Emails That Are Currently Created are The RIGHT TO SUBMIT, 

JOB OFFERS, REFERENCE CHECKS, SALES INTORDUCTION, And 
Others 

o You Can Create Your Own As Well 
- Simply Select The Template You Wish To Use, Then Pick The “To”, Which is 

Who You Will Be Sending The Email To,  
- Then Click <Send>  (Send Yourself a Few and You Will See How It Works) 
- Also, You can Make Up Your Own Templates By Clicking “Create / Edit 

Template” URL.  

11) Referral Tab: 
- This Section Is Used To Manage Referrals That You May Get From The Job 

Order Emails That You Send Out.  NOTE:  Please See Job Order Email 
Template, So You Can See How Potential Candidates Will See Your Job Order 
Emails.  There is an Option For Them To Refer Candidates for A Referral 
Bonus, If You Set Up a Referral Bonus Plan In the Job Order Setup”  THIS IS 
SMOOTH!!!   

Appendix:  

This is What An Email Will Look Like That You Send From The Advanced Search Tab 
And The Mining Tab:  



      

- So, As You Can See Above, The Potential Candidate Can Email You A Resume 
And If He/She Is Interested, They Can Click on “Right To Submit” URL, or They 
Can Refer A Candidate Or Several To You. 

- BELOW IS What a “Right To Submit” Form Looks Like To the Potential 
Candidate.  



    



    

- When Info is Entered And <Submit> Is Clicked, The Info Is Emailed To The 
Respected Recruiter, and Data from the “Right To Submit Is Attached To the 
Candidate Record In The Candidate Database, ALL References Are Emailed A 
Reference Check Form (Which Is Below), References Are Loaded Into The 
Sales Tab.

 



  
REFERENCE CHECK FORM:  

  

- When Info is Entered And <Submit> Is Clicked, The Info Is Emailed To The 
Respected Recruiter, and the Data Is Attached To the Candidate Record In The 
Candidate Database

  



  
OVERVIEW TAB INFO: 
- This Screen Is Information That is Accumulated From Basically What You Do 

Every Day and The Processes Instructed Above (i.e. Submitting Resumes, Setting 
Up Interview, Adding Job Orders, Creating Alerts, Etc.)  PowerRecruiter.NET 
Systematically Adds This Custom Information To Each Users Overview Tab 

o So They Can See Where They Stand  
o Manage Alerts  
o See Past And Up-Coming Interviews  
o Job Order With No Coverage  
o New Hires Who Are going Through The Background Check Process.  
o Etc. 
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